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IMPORTANT NOTICE

This Catalog contains only general guidelines and information. It is not intended to be com-
prehensive or to address all the possible applications of, or exceptions to, the policies and pro-
cedures of Touro. Some of the subjects described in this Catalog are covered in detail in official
policy and procedure documents found online and elsewhere. You should refer to these documents
for specific information, since this Catalog only briefly summarizes those policies. For that rea-
son, if you have any questions concerning a particular policy or procedure, you should address
your specific questions to the Office of Institutional Compliance. Please note that the terms of the
full official policies are controlling in the case of any inconsistency.

This Catalog is neither written nor meant to confer any rights or privileges on students or impose
any obligations on Touro. No individual or representative of Touro (except the President) has the
authority to enter into any agreement or understanding contrary to the above.

This Catalog is written for informational purposes only and may contain errors. The policies,
procedures and practices described herein may be modified, supplemented or discontinued in whole
or in part, at any time with or without notice. All changes will be posted on the Touro website. Although
we will attempt to inform you of any changes as they occur via the Touro e-mail assigned to you
upon activating your myTouro portal account, it is nevertheless your responsibility to keep cur-
rent on all College policies, procedures, and practices. Your assigned Touro e-mail address is the
official method of contact for all such notices and for all Touro communication.

Students are required to investigate for themselves as to whether the program they enroll in
meets their personal, educational and career needs. Different jurisdictions have different licens-
ing requirements and standards. While students may expend significant sums associated with high-
er education, successful completion of a course, program, or degree is dependent on many fac-
tors. The payment of tuition permits a student to register and take the courses and programs avail-
able and offered by the Touro school or program in which the student is enrolled. Acceptance in
a school or program does not form the basis of a contract. Indeed a student’s acceptance may be
revoked if it is later learned, among other things, that his or her qualifications have been misstated
or overstated, or there is some other omission or misrepresentation. Except as noted in the para-
graph below, no contract rights exist or are established in the student- educational institution set-
ting by and between Touro and the student. 10 this end, you waive and Touro disclaims any con-
tract or liability for promises, assurances, representations, warrantees, or other statements made
in its marketing or promotional materials, and makes absolutely no promises, assurances, rep-
resentations, guarantees, warrantees, or other statements concerning our courses and programs
and a student s academic success in them. Thus, you waive and Touro further disclaims any lia-
bility in tort in connection with any of the foregoing. In order for a degree to be earned, the required
grades and grade point averages must be achieved and maintained, and all other requirements
of the school and program must be fulfilled. These disclaimers are, in effect, covenants not to sue
binding on students and are tacitly agreed to by a student’s matriculation or continued matricu-
lation in our programs.

Registration and matriculation at Touro after the issuance of this Catalog is consideration for
and constitutes a student’s knowing acceptance of the binding Alternative Dispute Resolution (“ADR”)
mechanisms (including binding arbitration) contained herein. Thus, any dispute, claim or controversy
arising out of or related to your application, registration, matriculation, graduation or other sep-
aration from Touro and/or this Catalog, which is not resolved through Touro s internal mechanism
shall be exclusively resolved through final and binding expedited arbitration conducted solely before
the American Arbitration Association (“AAA”), or any successor in interest, in accordance with
the AAA Rules then in effect. The location of the arbitration shall be at a convenient office on a
Touro campus where the student is (or was last) affiliated. See “Arbitration of Disputes” provi-
sion for a more elaborate treatment.

Accreditation

Touro College is accredited by the Middle States Commission on Higher Education, 3624 Market
Street, Philadelphia, PA 19104, (267) 284-5000. The Middle States Commission on Higher Education
is an institutional accrediting agency recognized by the U.S. Secretary of Education and the Council for
Higher Education Accreditation. Reaccredited November 2015.
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MESSAGE FROM THE DEAN OF STUDENTS

Dear Student,

The 2017 — 2019 edition of The Touro College
Student Handbook will serve as a useful resource
manual during your studies at our College.

The Handbook is designed for undergraduate
students enrolled in The Lander College of Arts
& Sciences in Flatbush, The Lander College for
Men in Queens, The Lander College for Women
- The Anna Ruth and Mark Hasten School in
Manbhattan, the New York School of Career and
Applied Studies (NYSCAS), The School for
Lifelong Education (SLE), and The Institute for
Professional Studies (Machon L’ Parnasa).

You will find in this Handbook relevant
information about academic policies and College requirements, administrative
offices, advisement, counseling and support services, financial aid programs, as
well as statements of student responsibilities and rights, as described in the College
Code of Conduct and related regulations. You are expected to read this Handbook
and become familiar with its content.

A successful student strives to be well-informed. You should refer to the most
recent edition of the Touro College Catalog relating to your school / division
to learn more about the College’s academic programs, its majors and its degree
requirements.

Touro College is a student-centered institution committed to providing
educational opportunities and access to career advancement for diverse student
populations. The journey to achieving your degree goals can be challenging and at
times difficult. Our faculty, administrators and staff at various campus locations are
sensitive to your needs and are committed to assisting you in reaching your goals.
Do not hesitate to seek their guidance and counsel.

I extend to you my best wishes for success in your studies.

Sincerely,

Gor filbdnt—

Dr. Robert Goldschmidt
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1. UNDERGRADUATE ADMINISTRATION

A. CENTRAL
ACADEMIC
ADMINISTRATION

DEAN OF FACULTIES

The Dean of Faculties supervises
the instructional staff of the Under-
graduate Colleges of Touro and has
oversight responsibilities for the cur-
riculum. Specific duties of the Dean
include academic planning, making
faculty appointments, preparing the
faculty budget and presiding over the
Undergraduate Deans Council and the
Academic Council.

Student issues and requests which
should be brought to the attention of the
Dean of Faculties include petitions to
add a new course to the curriculum, and
grade appeals after departmental chan-
nels have been exhausted.

* Stanley Boylan

Dean of Faculties
500 7th Avenue
New York, NY 10018
(646) 565-6000, ext. 55411,
55412
stanleyb@touro.ed
* IDonne Kampel
Associate Dean of Faculties
320 West 31st Street
New York, NY 10001
(212) 463-0400, ext. 55274
donne.kampel@touro.edu

* Leon Perkal

Associate Dean of Faculties,
NYSCAS

320 West 31st Street

New York, NY 10001

(212) 463-0400, ext. 55350
leonp@touro.edu

DEAN OF THE
UNDERGRADUATE SCHOOL
OF BUSINESS

The Dean of the Undergraduate
Business School has overall responsi-
bility for the faculty and curriculum in
the areas of Accounting, Economics,
Finance, Management, and Marketing.
He also serves as a resident senior aca-
demic dean at the Lander College in
Flatbush.

Barry Bressler

1602 Avenue J, Room 305

Brooklyn, NY 11230

(718) 252-7800, ext. 59235

Fax: (718) 253-9455

bbressler@touro.edu

DEAN OF STUDENTS

The Dean of Students has the over-
all responsibility for student develop-
ment, including advisement and
counseling, orientation, career place-
ment, and student disciplinary proce-
dures. The Dean maintains liaison with
student organizations and, as ombuds-
man, deals with student complaints
and concerns.

The Dean also has executive over-
sight authority for the management of
the college’s Lander College in Flatbush.
Additionally, he serves as the College’s
accreditation liaison officer to the Mid-
dle States Commission on Higher Edu-
cation.

The senior staff of this office includes
the Dean of Advisement and Counsel-
ing, the Associate Dean of Students, the
Director of the Isracl Option Program
and the Director of Admissions for the
Lander Colleges.


mailto:stanleyb@touro.edu
mailto:leonp@touro.edu
mailto:donne.kampel@touro.edu
mailto:bbressler@touro.edu

Robert Goldschmidt
Executive Dean of Students
1602 Avenue J, Room 202
Brooklyn, NY 11230

(718) 252-7800, ext. 59234
Fax: (718) 253-9455

500 7th Avenue, Room 412

(646) 565-6000, ext. 55419, 55421
Fax: (212) 414-9249
robertgo@touro.edu

DEAN OF ADVISEMENT AND
COUNSELING

The Dean of Advisement and Coun-
seling reports to the Dean of Students. He
supervises implementation of advisement
and counseling policies, procedures, and
services throughout Touro College. He
directly supervises the advisement and
counseling staff in the Lander College of
Arts and Sciences and the School of
Career and Applied Studies. He is respon-
sible for the preparation of various pub-
lications, handouts, and guides for
students. He also coordinates disability
services for the undergraduate programs
and serves as chair of the Committee on
Academic Standing (CAS).

Students who have academic or per-
sonal problems should feel free to con-
tact the Dean of Advisement and
Counseling. The Dean also supervises
preparation of course schedules for the
Flatbush branch campus and the admin-
istration of final examinations at that
location.

Avery M. Horowitz

1602 Avenue J, Room 202C

Brooklyn, NY 11230

(718) 252-7800, ext. 59253

averymh@touro.edu

DIRECTOR OF LIBRARIES

The Director of Libraries is respon-
sible for the development and func-
tioning of the College’s libraries. Touro
College maintains a multi-campus
library system, virtual library, and
access to multiple academic subscription
services. Books and periodical collec-
tions, supporting course offerings,
are situated at every site. Many other
libraries are available to Touro students
because of Touro’s membership in sev-
eral cooperative organizations. Touro is
a member of METRO, which provides
students access to many metropolitan
area college and university libraries.

For more information, and for access
to library resources, visit
www. tourolib.org.

Bashe Simon

Director of Libraries

1602 Avenue J, Floor C1
Brooklyn, NY 11230

(718) 252-7800, ext. 59226
(212) 463-0400, ext. 55523
simonb@touro.edu

OFFICE OF DISABILITIES
SERVICES

The Office of Disabilities Services
deals with students who have special
needs. It provides both counseling and
special services when required.

Joel Dickstein

Director of Disabilities Services

1602 Avenue J, Room 405

Brooklyn, NY 11230

(718) 252-7800, ext. 59273

joel.dickstein@touro.edu
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B. STUDENT SUPPORT
SERVICES
ADMINISTRATION

VICE PRESIDENT OF
STUDENT SERVICES

The Vice President of Student
Administrative Services supervises the
Offices of Admissions, Registrar, Finan-
cial Aid, Bursar, and Student Systems.
He coordinates all student service
related activities across the institution
and monitors the College’s compliance
with relevant federal, state and local
laws. He supervises student records
functions and ensures that they provide
excellent, efficient, timely, and regula-
tory-compliant services.

Matthew Bonilla

Vice President of Student Services

500 7th Avenue, Room 506

New York, NY 10018

(646) 565-6000, ext. 55656

matthew.bonilla2@touro.edu

OFFICE OF THE REGISTRAR

The Office of the Registrar maintains
students’ academic records. The func-
tions of this office include:

» Coordinating semester course

registration

* Preparing official transcripts

* Evaluating transfer credits for

enrolled students

* Processing Change of Address,

Change of Name, Leave of
Absence and other forms

* Handling matters pertaining to

veterans

 Verifying whether students meet

graduation requirements

* Processing certificates of full-

time status for insurance, licens-
ing, etc.
* Issuing diplomas upon gradua-
tion
» Advising foreign students on
maintaining student status
The locations of the Office of the
Registrar include:
* Main Campus
320 West 31st Street
New York, NY 10001
(212) 463-0400, ext. 55635
* Flatbush Campus
1602 Avenue J, Room 217
(718) 252-7800, ext. 59225,
59248, 59377
» Lander College for Women
227 West 60th Street, Room 101
New York, NY 10023
(212) 287-3500, ext. 3520
» Lander College for Men
75-31 150th Street, Room 225
(718) 820-4928

At other Touro locations, please see
the site coordinator for referral.

Lidia Meindl

Director of the Office of the
Registrar

320 West 31st Street

New York, NY 10001

(212) 463-0400, ext. 55445
lidia.meindl@touro.edu

Regina Tekmyster

Senior Associate Registrar,
Undergraduate Programs
1602 Avenue J, Room 217
Brooklyn, NY 11230

(718) 252-7800, ext. 59225
reginat@touro.edu
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OFFICE OF FINANCIAL AID

This office is responsible for the pro-
cessing and packaging of federal, state,
city, and Touro grants and loan appli-
cations. It also supervises the College
Work-Study Program. Information about
the Free Application for Federal Student
Aid (FAFSA) application, required for
all financial aid, is provided by the staff
in this office. All questions about fi nan-
cial aid should be directed to this office.
Students and/or their parents who need
assistance in filling out the FAFSA
application should make an appointment
with a financial aid counselor.

The main locations of the Office of
Financial Aid include:

* Main Campus

320 West 3 1st Street
New York, NY 10010
(212) 463-0400, ext. 55627

* Flatbush Campus
1602 Avenue J. Room 215
Brooklyn, NY 11230
(718) 252-7800, ext. 59231, 59259
* Lander College for Men
75-31 150th Street, Room 226
Kew Gardens Hills, NY 11367
(718) 820-4930

In addition, many other Touro loca-
tions have their own financial aid coun-
selors.

* Aquila W. Galgon
Executive Director of Financial
Aid and Compliance
320 West 31st Street
New York, NY 10001
(212) 463-0400, ext. 55108
* Yelena Volis
Senior Director of Financial Aid
1602 Avenue J

Brooklyn, NY 11230
(718) 252-7800, ext. 59249

320 West 31st Street

New York, NY 10001

(212) 463-0400, ext. 55684
yelena.volis@touro.edu

OFFICE OF THE BURSAR

The bursar issues tuition bills, collects
tuition payments, and processes refunds.
Candidates for graduation must obtain
bursarial clearance before receiving
their diplomas. In accordance with col-
lege policy, transcripts and diplomas are
not issued to students with outstanding
tuition balances.

Students who have questions or
problems relating to their tuition bills
should contact this office immediately.

The locations of the Bursar’s Office
are:

* 320 West 31st Street

New York, NY 10001
(212) 463-0400, ext. 55154
* 500 7th Avenue
New York, NY 10010
(646) 565-6000
* 1602 Avenue J, Room 213
Brooklyn, NY 11230
(718) 252-7800, ext. 59236
*75-31 150th Street, Room 226
Kew Gardens Hills, NY 11367
(718) 820-4931
* Student Help Desk
(844) 868-7666
* Inbal Haimovich
Director of Student Finances
and Bursar
(646) 565-6018, ext. 55718
inbal haimovich@touro.edu
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OFFICE OF CAREER
SERVICES

The mission of the Office of Career
Services is to (1) prepare students to get
an internship, part-time, and/or full-time
position, (2) establish connections with
employers, and (3) provide the means for
students to be able to meet with employ-
ers.

Students are advised to meet with
Career Services early in their academic
career in order to prepare for a job or
internship. Preparation is the student’s
responsibility and includes career selec-
tion, resume writing, interviewing, net-
working, and job search strategies.
Securing employment is a process, not
an event.

Career Services staff members are
located at the Lander College of Arts and
Sciences in Flatbush, Lander College for
Women in Manhattan, and the Lander
College for Men in Queens.

The New York School of Career and
Applied Studies’ career specialists are
located at the Touro College Computer
Centers in Brooklyn and Manhattan.

* Ron Ansel

Director of Career Services
75-31 150th Street, Room 227C
Kew Gardens Hills, NY 11367
(718) 820-4917
ransel@touro.edu

* Chaim Shapiro

Director, Office of Student

Success

1602 Avenue J, Room 203A
Brooklyn, NY 11230

(718) 252-7800, ext. 59375
chaim.shapiro@touro.edu

* Sarri Singer

Assistant Director of Career
Services

227 West 60th Street
New York, NY 10023
(212) 287-3514
sarri.singer@touro.edu

C. COMMITTEES
DEALING WITH
STUDENT ISSUES

COMMITTEE ON ACADEMIC
STANDING

The Committee on Academic Stand-
ing (CAS) deals with the academic
problems of students and student
appeals. This committee is composed of
deans, administrators, faculty, and advi-
sors from the various undergraduate
schools of the College. The committee
hears student requests for readmission,
waivers of academic requirements,
acceptance of course equivalents, grade
appeals, retroactive withdrawals from
courses or leaves of absence from
school, and TAP waivers. The commit-
tee also hears appeals from students con-
cerning probation and academic
dismissals. The committee’s decisions
are final.

Academic advisors provide assistance
in preparing written appeals and then
submit these appeals to the committee.
For details on how to file an appeal with
the Committee on Academic Standing,
please see page 35 in this handbook
and/or contact an advisor/ counselor for
further assistance.

LIFE EXPERIENCE
COMMITTEE

The Life Experience Committee
monitors guidelines for awarding cred-
its for life experience and independent
learning and evaluates the portfolios sub-
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mitted by applicants for such credits.
Please see the information on page 31
in this handbook about how to file a
request with this committee.

Ezra Gampel

Chair, Life Experience Committee

1602 Avenue J

Brooklyn, NY 11230

(718) 252-7800, ext. 59274

egampel@touro.edu

For further information, speak to
an advisor/counselor at your location.

STUDENT AFFAIRS
COMMITTEE

This committee has jurisdiction over
all matters pertaining to student life and
student activities. The committee may
impose disciplinary actions for viola-
tions of college rules, and hears appeals
from students concerning disciplinary
sanctions imposed by the Dean of Stu-
dents or his designated representatives.
Determinations by the committee may
be made in the absence of the student,
as long as adequate notice is provided.
The committee’s decisions are final
and non-appealable.

For further information, contact an
advisor/counselor at your location.

Il. ACADEMIC
POLICIES

A. ATTENDANCE AND
WITHDRAWAL

CLASS ATTENDANCE

The classroom experience is con-
sidered a vital part of the educational
experience at Touro College. To main-

tain satisfactory grades, regular class
attendance is necessary. Excessive
absence may result in poor or failing
grades. Student attendance may be
taken into consideration by faculty
when assigning final grades.

Absence from class never excuses a
student from required assignments and
course examinations. Students who are
absent must make up the missed work.
Students with situations that prevent
them from attending class must inform
their instructors and the academic advi-
sor at their campus center.

LATENESS

Classes begin promptly at the time
indicated in the schedule. Arriving to
class late is disrespectful and disturbs the
rest of the class. Latecomers may;, at the
discretion of the instructor, be denied
admission to the class and/or incur an
absence.

FINAL EXAMINATION
ABSENCES AND OVERDUE
COURSE WORK

Failure to take the originally sched-
uled final exam, or to submit course
work by the semester’s end, may result
in a grade of incomplete at the instruc-
tor’s discretion. A student who has not
taken a final exam due to illness or other
comparable emergency may be allowed
to take a make-up final. The student must
first obtain the instructor’s consent for the
make-up final and then submit corrob-
orating documentation attesting to the rea-
son for the missed exam to the
Advisement Office at the Flatbush cam-
pus, located at 1602 Avenue J, Brooklyn,
NY 11230. Approval for the student to
take the make-up final exam is rendered
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by the Dean of Faculties, Dean Stanley
Boylan. At all other locations this deci-
sion is in the hands of the site director and
course instructor. Make-up final exams
are administered on explicitly specified
dates six weeks after the date of the last
final exam. Overdue course work must
be submitted no later than six weeks after
the date of the last final exam. If the
make-up final exam is not taken, or the
missing course work is not completed and
submitted to the instructor by the dead-
line, the incomplete grade will convert to
a failure. The failing grade will become
a permanent part of the student’s tran-
script.

WITHDRAWAL FROM
SPECIFIC CLASSES

Students may drop courses during the
first eight weeks of the Fall or Spring
semesters and up to the midpoint of the
Summer semester. Students who with-
draw from only some of their classes
after the start of the semester will have
a full tuition obligation for that semes-
ter.

Courses dropped during the first two
official calendar weeks of the Fall and
Spring semesters or during the first few
days of the Summer semester will not
appear on a student’s transcript, and do not
cause the student to incur financial lia-
bility, except for administrative fees. A
withdrawal made after this time will
appear on the transcript with the notation
of W (withdrawn) and incur a financial
liability. This notation will not affect the
grade point average. All program changes
require that the student fill out an
Add/Drop Form and obtain an advi-
sor/counselor’s signature.

The deadline to withdraw from a

course and submit the form to the Reg-
istrar’s Office is the end of the eighth
week of the semester. Students who leave
a course without filing the appropriate
form will receive a grade of WU, which
is calculated in the GPA as an F. They
also incur full tuition liability.

Withdrawal from a course may affect
the individual’s standing as a full-time
student and eligibility for current and
future financial aid, which requires a
full-time student status. Students should
consult with the Office of Financial Aid
prior to withdrawing from a course.

Students who experience extenuating
circumstances (such as serious illness)
after the eighth week of the semester
should contact their advisor/counselor
as soon as possible. The advisor/
counselor will take up the issues with the
Dean on the student’s behalf.

WITHDRAWAL FROM THE
COLLEGE

A student who wishes to withdraw
from the College and does not expect to
return should complete a Leave of
Absence or Permanent Withdrawal
Form.

LEAVE OF ABSENCE

A student’s personal situation
(employment, health, child care, finan-
cial difficulties, etc.) may prevent
him/her from attending classes for an
extended period of time. Students in
such circumstances should contact an
advisor/counselor as soon as this situ-
ation takes place.

Students who wish to take a leave of
absence for a semester or year must
complete a Leave of Absence Form and



file it with the Office of the Registrar.
This form must be signed by an advi-
sor/counselor, financial aid officer, the
bursar and a dean. Students who have
already registered for courses must also
file an Add/Drop Form dropping all of
their courses prior to the start of the
requested leave of absence. A leave of
absence is valid for up to two semesters.
A second Leave of Absence Form must
be submitted to extend the leave of
absence for a second year.

Students on leave may not receive
transfer credit for courses taken at
another institution without prior writ-
ten permission from Touro.

Students who do not file a Leave of
Absence Form must file an Application
for Readmission. If accepted, they are
then responsible for meeting all acade-
mic requirements in place at the time of
readmission.

Students who withdraw from the
College at the beginning of a semester
may be entitled to a partial refund of the
total semester’s tuition. A schedule of
tuition refunds is printed in the Touro
College Bulletin.

Students should not assume that fil-
ing a Leave of Absence or Permanent
Withdrawal Form implies that the
requests have been granted. They must
receive official notification of approval
from the Office of the Registrar.

B. COURSES AND
CREDITS

COURSE CREDITS

All courses, except developmental
courses, carry a certain number of aca-
demic credits. Most classes are 3 or 4

credits. For the bachelor’s degree, stu-
dents need to complete at least 120
credits; the associate’s degree requires
at least 60 credits. Some majors require
more than the minimum number of
credits for graduation.

COURSE CREDIT LOAD

Students who have been admitted
without any restrictions may register
for up to 18 credits per semester in the
Fall and Spring. Only under exceptional
circumstances will students be allowed
to register for more than 18 credits.

Overloads above 18 credits require a
dean’s approval.

Students who have been admitted
on probation, as well as students who
have been placed on probation because
their college grade point average has
dropped below 2.00 (C average), are
restricted to a maximum load of 12-13
credits per semester. Students who have
been admitted on a non-matriculated
basis due to academic deficiencies or
who have visiting student status may
not register for more than 9 credits per
semester (regardless of GPA).

These credit loads include all cred-
its a student is taking in other institu-
tions during the given term.

During the first Summer semester,
students are restricted to a maximum of
seven credits and during the second
Summer semester the maximum credit
load is six credits.

CORE COURSES

Each Touro division requires stu-
dents to complete a set of core courses
in the liberal arts specific to that divi-
sion. These courses are designed to pro-
vide students with exposure to a broad



range of subjects.

In addition to the specific subject
matter of the core courses, students are
expected to develop core competencies
in such skills areas as reading, writing,
vocabulary, speaking, listening, math-
ematics, information retrieval, and crit-
ical thinking.

Students are required to take core
writing courses during their first
semesters on campus. In addition, stu-
dents are urged to take core courses
each semester and not to leave all their
core requirements for the end of their
college stay. This is especially true for
core courses that are prerequisites for
more advanced study in many majors.

Core requirements in various divi-
sions are changed from time to time.
Students must meet the requirements in
effect when they first begin taking
courses at a Touro College location.

DEVELOPMENTAL COURSES

Poor communication skills often
hinder students from succeeding in
college. Students who demonstrate
through a placement examination the
need for intensive instruction in lan-
guage may be required to complete
Developmental English or ESL courses
before taking Introduction to College
Writing.

Developmental courses are designed
to help students improve reading, writ-
ing, speaking, listening, thinking, and
study skills. Developmental classes do
not carry academic credits. However,
developmental courses count toward
the credit load required to qualify for
financial aid.

The College also offers develop-
mental courses in mathematics.
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DEAN’S LIST

A student is eligible for the semes-
ter’s Dean’s List if he/she completes 12
credits or more at Touro with a GPA of
3.4 or higher. Courses completed
abroad or outside of Touro College do
not count towards the Dean’s List.

DROPPING AND ADDING
COURSES

Students who wish to add or drop a
course must fill out and submit an
Add/Drop Form. These forms must be
signed by an advisor/counselor and
must be filed with the Office of the
Registrar. Students who stop attending
a class without submitting an Add/Drop
Form will receive a failing grade in that
class.

Students may add courses to their
program only within the first two offi-
cial calendar weeks of the Fall or
Spring semesters and within the first
two days of the Summer semester.

The policy for dropping classes is as
follows:

Classes dropped through the second
week of the Fall and Spring semesters
and through the add/drop period of the
Summer semesters will not appear on
the student’s official transcript. Stu-
dents do, however, incur a financial lia-
bility.

Courses dropped from the third
week through the eighth week of the
semester (or Summer session equiva-
lent) are shown on the transcript as a W
(Withdrawal).

After the eighth week of the Fall or
Spring Semester, and the midpoint of
the Summer semester, students may
withdraw from a course only for the
most urgent reasons and only with the



written permission of the Dean of Fac-
ulties or his designated representatives.

The effective date of the program
change is the day that the Add/Drop is
received by the Office of the Registrar.
Since dropping courses can affect
financial aid eligibility, students are
urged to consult with the Office of
Financial Aid and with an advi-
sor/counselor before withdrawing to
make sure that they retain their eligi-
bility for financial aid in both the cur-
rent and future semesters.

FULL-TIME STATUS

During the Fall and Spring semes-
ters, students must take at least 12 cred-
its or semester hours to be considered
full-time. Students taking less than 12
credits are considered part-time. Many
financial aid programs require that the
student be enrolled full-time.

Dropping a class during the semes-
ter may affect the full-time status of a
student and may make the student inel-
igible for government grants in the fol-
lowing semesters. Non-credit develop-
mental courses can count toward a
student’s full-time status for financial
aid eligibility.

Courses taken at other institutions,
even with valid permission, may not
count toward full-time status for finan-
cial aid purposes. Credits earned
through CLEP examinations or other
challenge examinations do not count
toward full-time status for financial aid
purposes.

ONLINE COURSES

The College offers a limited number
of courses. No more than two courses
can be taken online per semester. You
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can only register for an online course if
you satisfy all of the following:
* You are not on probation
* You have completed at least one
full-time semester at Touro
College
* You have at least a 3.0 (B)
cumulative grade point average
earned at Touro College
* You are not in an associate’s
degree or certificate program
The academic computing depart-
ment issues a handbook with addition-
al information about online courses,
including a “self-test” to determine if
taking such courses is in your best
interest.

PASS/FAIL OPTION

The following policy applies to stu-
dents who are interested in taking a
course on a Pass/Fail basis (without the
standard A-F letter grades).

Baccalaureate degree candidates
may register for one course on a
Pass/Fail basis each semester of their
sophomore, junior, and senior years,
up to a maximum of six Pass/Fail
courses.

Students who are on probationary
or provisional status may not take a
Pass/Fail course.

Required courses and courses within
one’s major cannot be taken on a
Pass/Fail basis.

Students must arrange to take a
Pass/Fail course by filling out a
Pass/Fail Request Form and submitting
it to the Office of the Registrar before
the end of the second week of classes.
Please check with the Registrar that
your application has been approved.

The Pass/Fail election may not be



removed after the second week of the
Fall and Spring semesters and the first
few days of each Summer session.

Students should note that graduate
schools often recalculate student GPAs
on their own and may count a “P” as a
CorevenaD.

PLACEMENT EXAMINATIONS

Placement examinations in English
and mathematics are given to entering
degree students in the Fall and Spring
semesters during orientation or at other
times with departmental permission.

Baccalaureate students who regis-
ter at Touro for the first time in the
Summer semester should take these
examinations in September.

The English Placement Exam,
required for all students, determines
whether a student is required to register
for developmental courses, Introduc-
tion to English Composition, English
Composition I or English Composition
IL. It is also required if an exemption
from the English Composition require-
ment is to be granted. In the baccalau-
reate program, the placement test must
be taken even if a student has already
completed a college-level composition
course at another college.

The Mathematics Placement Test is
also used for counseling and advise-
ment purposes. This test measures pro-
ficiency in the field of mathematics.
On the basis of scores earned, students
may be placed into Developmental
Mathematics, College Mathematics,
Pre-Calculus, or Calculus 1.

Many majors offered at Touro,
including majors in accounting and
business, as well as the biological and
physical sciences and the Special 